
Pairijiit Tigumiaktikkut is a non-for-profit society  committed to 
protecting Elders rights and sense of well-being. The Iqaluit Elders 
Program provides social activities and food security to members.  

ELDERS PROGRAM MANAGER  
Reporting to the Executive Director-Pairijiit Tigumiak tikkut, the 
Elder Program Manager  will assist in the operation of the 
Elders Programming at the Elders Qarmaq in Iqaluit, Nunavut. 
Obligations for weekend, call-out in an emergency or for events 
and/or meetings may be set in non-conventional work ing hours 
and may mean working on some statutory holidays without 
additional compensation.  
Job Duties: 

• Lead the development and planning of programs and 
activities for elders. 

• Assist in the supervision and or participate in the society’s 
programs. 

• Assist the executive director with the finances, fundraising 
and administration as required. 

• Assist with minutes and preparation of meetings of the 
board of Pairijiit, including set up of venues, translators and 
interpreters and guests, when necessary. 

• Assist the cook, when necessary, in preparing the lunch 
program. Supervise with menu selections with the cook 
and ensure recipe ingredients are stocked ahead of time. 

• Ensure elder assistant staff are doing their jobs such as 
cleaning of the Elder’s Qarmaq. 

• Ensure elder assistant staff have the elders’ recreational 
needs such as bingo on Wednesdays. 

• Plan, implement and evaluate recreation services for all 
members. 

Requirements: 
• Must have a sincere interest in people, the elderly in 

particular, and possess a genuine sensitivity to their needs. 
• A knowledge of finances, administrative skills and minute-

taking. 
Assets: 

• Ability to speak Inuktitut and have Inuit cultural knowledge 
• Experience working with elderly adults. 

To apply please send resume to execdir@pairijiit.ca  
Phone: 867-979-8640. Open until filled  
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